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Handing in as a group in Digital Eksamen 

 
This is a guide on how you as a student can hand in as part of a group in Digital 

Eksamen. 

 
Forming the group before the start of the exam 

 
If your exam administrator has made it possible for students to form groups ahead of the 

exam start, the option of forming groups will come up in connection with the exam 

status: 
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Click the name of the exam (written in blue), and you will access the following screen display: 
 

 
 
 
 

① 

② 

Hanne 

Michael 
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Here, you must do the following to add members to the group: 

 
1. Choose group status ‘I will take the exam as a part of a group’. 

 
2. Click the search bar and write the name of someone else from the group. When the 

name comes up in the search, click it.  

3. Add the person to the group by clicking the large plus icon. The chosen person has now 

been invited to the group. 

Important: All invited users must log in and accept the invitation. This is done by logging in, 

clicking the name of the exam and finally accepting the invitation as shown below: 

 

 
 
Make sure that all group members accept the invitation before hand-in, so everyone 

receives an e-mail receipt. If a member does not accept the invitation until after hand-in, 

this person will not receive an e-mail receipt. However, they can still log in to Digital 

Eksamen and access their receipt there. 

 
Deadline for forming groups 

 
If a deadline for forming groups is set, it will always be identical with the deadline for hand-

in. This means that all groups must be formed, and thus all group invites accepted, before 

this deadline. Otherwise it is not possible to be part of a group. If such a deadline applies, it 

will be shown in the overview as seen below: 

Hanne 
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Forming groups after the start of the exam: 

 
If it has not been made possible for you to form groups ahead of the exam start, or if you 

have not made use of this opportunity, you must form groups this way: 

 

 
 
 
Click the exam in the exam overview and navigate to point 2, ’Exam submission conditions’. 
Here, the person who is forming the group must do the following: 

 
1. Choose group status, ‘I will take the exam as a part of a group’. 

 
2. Click the search box and write the name of someone else in the group. When the name 

comes up, click it. 

3. Add the person to the group by clicking the big plus icon. The chosen person has now 

been invited to the group.  

Important: All invited users must log in and accept the invitation. This is done by logging in, 

clicking the name of the exam and finally accepting the invitation as shown below: 

Michael 
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Make sure that all group members accept the invitation before hand-in, so everyone 

receives an e-mail receipt. If a member does not accept the invitation until after hand-in, 

this person will not receive an e-mail receipt. However, they can still log in to Digital 

Eksamen and access their receipt there. 

 
Only one hand-in 

 
For group assigments in Digital Eksamen, only one group member needs to upload and 

hand in a product and any appendices. The remaining group member must only accept 

the invitation in order to be part of the group.  

Hanne 


