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How to apply for an 
exchange place �� 
 

 

Applying for an exchange place involves four steps: 
 

Step 1  ����  Identify which places are available to your study program in the portal  ������� jump to section 

Step 2  ����  Check the universities’ course offers  ������� jump to section 

Step 3  ����  Register in our system, Mobility-Online  ������� jump to section 

Step 4  ����  Log into your application, complete the tasks, and submit!  ������� jump to section 

 
In this guide, you will find instructions on each step ����� 

https://mitsdu.dk/studyabroad
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Step 1  ����  Identify which places are available to your study program in the portal 
 

 

 
Open the exchange destination portal ������� 

 
 

 
Use the Preselection:  
 
Only two are mandatory:  
 
1) Academic Year (for going abroad) and  
2) Study Programme (in English) 
 
 
 
�����What is academic year? 
 
The academic year is listed as autumn 
semester/spring semester 
e.g. academic year 2027/2028: Autumn semester 
2027 and spring semester 2028. 
 
 
 
 

 
 
 
 
 
 

  

https://www.service4mobility.com/europe_template/PortalServlet?identifier=ODENSE01&showAll=0&showPartner=0&showAgreements=1&showCooperations=0&showMultiCooperations=0&showQuestions=0&preselectTab=ver_nav_button
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�����Unsure what your study programme is called in 
English?  
 
Then visit MitSDU.dk/studieordning �������/ 
MitSDU.dk/curriculum �������, choose your study 
programme, and click on your 
studieordning/curriculum. It will be listed at the top. 
 
 
 
 
 
 
 

 

 
Check the results: 
 
Click on                   to see the agreement(s) with the 

university. 

 
The number shows how many agreements SDU has 
with the university which your selected study 
programme can apply for. 

 

  

���� 

https://mitsdu.dk/studieordning
https://mitsdu.dk/curriculum
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Click on                    to read more about the individual 

agreement. 

 
 
 
 
 
 
 
 

 
 

 
You can now see the agreement details, including… 
 
… if it is an Erasmus or Overseas agreement 
 
… which study programmes can apply 
 
… the number of places available (both in total, and 
 how many of the total places can be given to either 
 bachelor or master students) 
 
… comments, including the name of the agreement, 
 which you might need for the application 
 
 
 
�����How many different places can you apply for? 
 
You can select up to 5 different places (called 
“priorities”) in your application. 
This means you can identify 5 different agreements 
and select each of them in your application. 
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Step 2  ����  Check the universities’ course offers 
 

 

Why do you need to find courses for your application?  

To ensure the agreement is a good fit for you and your study programme.  

 

Which information do you need for the application? 

When filling in the application, you will be asked to provide: 

 The courses you find suitable (title of the course and credit load) 

 The link to the website where you found the course offering 

 

How do you find the course offer? and what should you be aware of? 

Find our best advice right here ����� 

 

 
�����What information do I need for the application? 
 
For the application, you will need the following for each agreement you wish 
to apply for: 
 

• Name of university 
• Link to the course offer 
• Course titles and credits load 
• Name of agreement, if your study programme can apply for more 

than one agreement with the same university. If this is the case, 
you’ll find the name in the agreement’s comments section. 

 
 

 
Priority 1: 

• University of XXX 
• Name of agreement in application: “All faculties” 
• Link to course offering:  

www.UniversityofXXX.com/courses-for-incoming-exchange-
students 

• “Title of course 1”, 5 ECTS 
• “Title of course 2”, 10 ECTS 
• “Title of course 3”, 10 ECTS 
• “Title of course 4”, 5 ECTS 
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�����How do you find the course offerings? 
 
Our best advice is to search for incoming exchange and/or fact sheet + 
university name 
 
This will usually take you to the university’s website for incoming exchange 
students, where you can read more about the courses offered for exchange 
students. 
 
On the university’s website, look for keywords such as… 
… exchange student 
… incoming students from partner universities 
… international non-degree student 
 

  
 
 

 
�����I found the course offering! What should I be aware of? 
 
Be aware of… 
 
 academic level: find bachelor/undergraduate-level courses if you are a 
bachelor student, and master/graduate-level courses if you are a master-
level student 
 
 semesters: are the courses offered in the autumn or spring semester? 
Does it fit with the semester you plan to study abroad? 
 
 language of instruction: is it in local language or English? 
 
 availability to exchange students: try to check if the courses are listed 
on a site for exchange students, to ensure they are available to you – use 
the keywords listed above ����� 

 
And remember: courses for the next academic year are probably not 
published yet. Use the course offered in this academic year as an indicator 
of what is possible: courses offered during the autumn semester this year 
will often be offered in the autumn semester next year too (and the same 
goes for the spring semester ������) 
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�����How many courses should I find? 
 
In general, we expect you to do 30 ECTS while abroad – just like a regular 
semester at SDU.  
 
It is always good if the university offers more than 30 ECTS of relevant 
courses, as this gives you more options in case a course is no longer 
available. 
 
If you do not need or plan to complete 30 ECTS while abroad, please 
explain why in the comment section when you fill in the application. 
 

 

 
�����Are credits the same as ECTS? 
 
It depends… 
 
For Erasmus agreements, you can assume that credits are the same as 
ECTS (because ECTS = European Credit Transfer and Accumulation 
System). 
 
If this is not the case, the university is usually pretty clear about what credits 
correspond to in ECTS. 
 
 
For overseas agreements, you need to find out how credits equal ECTS: 
 
 For some of our agreements, it is listed in the comments section. 
 For others, you can find them in our list Credits to ECTS ������� 
 … and if you can’t find any information in neither the comments section 
nor the Credits to ECTS table? Then check the university’s website or fact 
sheet – most universities usually have a conversion scale somewhere, 
which you can use as an indication. 
 
 
 
 

 
 
 

https://drive.google.com/file/d/1TUOguQ2myJsE-TzPMbJe2eequHAibAeA/view
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�����How do I know if the courses are relevant for my study programme? 
 
Good question! It depends on the courses you need during your exchange. 
Check out your curriculum ������� (studieordning �������) to see if you need to 
substitute mandatory or elective courses (or both). 
 
 
If you need to substitute mandatory courses:  
 
 Check the course description for the mandatory course: in it, you will find 
sections on aim and purpose, content and descriptions of the expected 
outcome. 
This can help you in finding corresponding courses.  
 
 
If you need to substitute elective courses: 
 
 Look for courses that build on the knowledge you have already gained 
 
 Look for courses that will give you knowledge on new topics within your 
academic field 
 
 Check your curriculum and look into the description of your programme: 
this will give you an idea of the competences you are expected to have once 
you finish your degree. Find courses, that will help you achieve these 
competences 
 
 Check out the elective offerings at SDU for your study: this can give you 
an idea of the kind of subject areas and topics to look for, as your study 
board has decided to offer these to your study programme 
 
 
You can also contact the academic guidance at your study programme.  
You can find the contact information on your study’s page at MitSDU.dk. 
Short cuts: MitSDU.dk/vejledningsmuligheder ������� / 
MitSDU.dk/counsellingservices ������� 
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https://mitsdu.dk/curriculum
https://mitsdu.dk/studieordning
https://mitsdu.dk/vejledningsmuligheder
https://mitsdu.dk/counsellingservices
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Step 3  ����  Register in our system, Mobility-Online 
 

 

 

 

… And this is where we’re at! 

 

As we are implementing a new system, we are still in the stages of the final tweaking ���� 

 

As soon as the registration form is all polished and ready, you will find the link on the portal – and this guide will be updated! 

 

 

So, for now: stay tuned! 
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Step 4  ����  Log into your application, complete the tasks, and submit 
 

 

 

 

… And the same goes for the completion of the application – we’re almost ready to “go live” ������ 

 

Don’t worry – if you complete step 1 ������� and step 2 �������, the rest will be quickly completed ������ 

 

 

 

… to be continued! 


	How to apply for an exchange place 12
	Step 1  12  Identify which places are available to your study program in the portal
	Step 2  12  Check the universities’ course offers
	Step 3  12  Register in our system, Mobility-Online
	Step 4  12  Log into your application, complete the tasks, and submit


